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FORM (June 2020)
Chief Scientist Office – Interim report for COVID-19 research portfolio grant
Completion Guide: This form should be completed using the headings provided and in Arial font size 12.  It should be completed two months following the start of the project that started first within the portfolio.  It should describe the progress, risks and issues in relation to all the projects awarded funding in the portfolio and a financial summary of spend to date.  The information in this form is used by CSO to assess the progress of projects in the portfolio and to identify any particular challenges to delivery at an early stage.
Data Protection: Please note the CSO Privacy Policy available on the CSO website: https://www.cso.scot.nhs.uk/privacy-policy/.  
1. Portfolio title: Insert title from original application form
2. Portfolio Lead: Provide the name of Principal Lead for the Research Portfolio.
3. Research progress: Complete a separate table below for each project in the portfolio with a maximum of one page per project.  
	Project number and title: Insert the number given to this project in the portfolio and its title 

	Lead investigator: Insert name of lead investigator for the project

	Summary of progress:
Please provide an update on progress that includes the following details:
· Date project started;
· List ethics, research and information governance approvals (where relevant) and if any remain outstanding;
· Progress on patient, subject, or sample recruitment (where relevant);
· Summary of work done to date;
· Links made with potential users of the research for example in Scottish Government or the NHS (where these have been made) and engagement plans.

	Risks, challenges and issues:
Please provide details on the following including stating where there are no issues have arisen or changes:
· Problems/difficulties in meeting the project’s aims;
· Proposed changes in study objectives/plan;
· Anything else which may affect the outcome of the project.



4.  Expenditure for portfolio to date based on CSO provision (details should be provided by the Finance Department):

Directly Incurred

	Staff
	Travel
	Other Costs
	Equipment
	CTR*
	Exc. Items
	Sub-Total

	
	
	
	
	
	
	


* Direct Costs associated with the Clinical Trial Regulations

Directly Allocated

	Staff
	Investigators
	Estates Costs
	Equipment
	Other
	Sub-Total

	
	
	
	
	
	


				
	Indirect Costs
	



	CSO Costs (80% of FECs, subject to CSO funding award limits)
	



5.  Portfolio lead:

	Signature:
	
	Date:
	Click here to enter a date.
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